
Salary Increase Denial Notification 
(Attach to the Salary Review Report and return to Central Human Resources Department) 

PR # 

Employee’s Name Employee Number 

Job Title Job Code 

Current Salary Current Step 

(if applicable) 

Scheduled Increase 

Date 

Department Name       Dept ID                           Proposed NEW Scheduled              

Increase Date 

I am requesting that the scheduled salary increase for the above individual be denied for the 
following reason(s): 

Department Head or Designee Date 

I have been advised of this action and acknowledge the reason(s) for a denied salary increase 
as stated above. 

Employee’s Signature Date 

HR Signature Date 

HR PROCESSOR DATE & PAY PERIOD 

HR-SID May 2019 


